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Club Contact List

Student Life and Leadership Development Department

Phone:     (541) 463-5336

Contact:  Barbara Delansky

Phone:     (541) 463-5337

Building: 1

Hours:      Monday-Thursday 8-5, Friday 8-2

*This is where the club mailboxes are located

Associated Students of Lane Community College (ASLCC)

Phone:    (541) 463-5333

Building: 1, Room 210

Legal Services Office

Building: 1, Room 206, ASLCC office

Department of Academic and Student Affairs

Contact: Sonya Christian

Phone:   (541) 463-5120

*Additional contacts on following pages

ASLCC Officials - 2010-2011
· Officers: 

· President
· Vice President
· Treasurer
· Multicultural Program Coordinator
· Senators
· Executive Staff
· ASLCC Advisor
· ASLCC Legal Secretary
President:
Mario Parker-Milligan
Office: (541) 463-5335
Email: Parker-MilliganM@lanecc.edu
Vice President:
Wesley R. Smith
Office: (541) 463-3178
Email: SmithW@lanecc.edu 

Treasurer: 

Geo Bitgood
Office: (541) 463-3178
Email: bitgoodg@lanecc.edu

 HYPERLINK "mailto:bitgoodg@comcast.net" 
mailto:bitgoodg@comcast.net
Multicultural Program Coordinator:
Eric Richardson
Office: (541) 463-5332
Email: RichardsonE@lanecc.edu 

Senators:
Alfonso Macias
Office: (541) 463-5038
Email: maciasa@lanecc.edu
Diego Davis
Office: (541) 463-5038
Email: davisd@lanecc.edu
Tomas Bautista
Office: (541) 463-5330
Email: bautistat@lanecc.edu
mailto:bautistat@lanecc.eduMatthew Smith
Office: (541) 463-5330
Email: smithmp@lanecc.edu
mailto:smithmp@lanecc.eduNate Robinson 
Office: (541) 463-5290
Email: robinsonn@lanecc.edu
Jordan Lexa
Office: (541) 463-5330
Email: lexaj@lanecc.edu 


mailto:lexaj@lanecc.edu
Elizabeth "Niki" Moore
Office: (541) 463-5330
Email:

Mark Saxton
Office: (541) 463-5290
Email: saxtonm@lanecc.edu 

Maraca Schradle
Office: (541) 463-5290
Email: schradlem@lanecc.edu 

Merriam “Mary” Weatherhead 
Office: (541) 463-5038
Email: weatherheadm@lanecc.edu

 HYPERLINK "mailto:merriweatherm@lanecc.edu" 
mailto:merriweatherm@lanecc.edu 

Executive Staff:
Chief of Staff
Charles O’Briant
Office: (541) 463-5333
Email: obriantc@lanecc.edu 

State Affairs Director
Kienan Wear
Office: (541) 463-5334
Email: weark@lanecc.edu
mailto:weark@lanecc.eduCommunications Director
Tracy Weimer
Office: (541) 463-3171
Email: weimert@lanecc.edu
Snack Shack Director
Mary Buentipo
Office: (541) 463-5343

Book Consignment Director
Thomas “TC” Osborrn
Office: (541) 463-5344

Campus Events Director
Vashti Selix
(541) 463-5333
Email:

ASLCC Advisor: 
Barb Delansky 

Office: (541) 463-5337
Email: delanskyb@lanecc.edu 

ASLCC Legal Secretary: 
Bette Dorris 

Office: (541) 463-5365
Email: dorrisb@lanecc.edu 

 

ASLCC Administrative Support: 
Tina Lymath 

Office: (541) 463-5336
Email: lymatht@lanecc.edu 

Student Club Funds Acquisition and Expenditures

Raising Money and Requesting Grants

Clubs are encouraged to be creative in fund-raising. In the past, clubs have raised money by selling fry-bread, hot dogs, crepes, candy bars, and baked goods as far as food items.  Other examples of fund-raising include raffles for items such as an i-pod, Lane sweatshirt, bicycle, and bookstore gift card. 

Clubs can purchase an item on credit through the campus bookstore for a raffle, however, currently, there is an $80.00 spending limit on credit.  

Raising money through the selling of food must go through Food Services. Currently, as of 2011, Michael O’Neil is the Food Services contact. Food Services is the department to which the club would inquire about the cost of product and the availability of a food cart for use and where on campus it could be set up. Questions regarding additional fundraising ideas should be directed to the Student Life and Leadership Department. 

The club can request grants from the ASLCC and from the petty cash fund through Student Life and Leadership. The petty cash fund is for small purchases and requesting funds from ASLCC is usually for a campus/group/club event. In order to request funds, two members of the club must be present together and a form must be filled out and signed by both persons. Any questions regarding fund requests should be directed to Student Life and Leadership. 

Club Accounts, Purchase Orders, and Receipts

All money that is raised by or granted to the club shall remain in a Lane Club account on campus and can only be accessed by two members simultaneously. THERE ARE TO BE NO OFF CAMPUS ACCOUNTS. Lane Community College holds all funds in a Funds 7 account, which is outside of the General Fund Account.  A $100.00 deposit is made into each active club’s account each quarter the club is active and has 10 active members that are credit students. 

Receipts are needed for all cash transactions and inter-campus orders as well as invoices in advance of any purchase orders. All purchases made on campus, such as through the bookstore, food services, and IT, for example, require and intercampus order form.  For more information go to http://www.lanecc.edu/purch/orderprocess.html.   There should be a clear paper trail of all incoming and outgoing funds.  On-campus purchases use the intercampus order form and all off-campus purchases use a purchase order form.  Please be advised that staff and students should not spend personal funds on supplies, events, etc with and expectation of reimbursement.  Any purchases made without prior approval or out of compliance with college purchasing rules will not be reimbursed and payment solely rests on the person responsible for the purchase. 

Guidelines and Restrictions on Use of Funds

Clubs that use college funds are restricted by the same policies as the college itself.  All fund use must comply with all of the guidelines on the use of public funds.  Public funds cannot be used to advocate or promote a specific religious or political viewpoint but they can be used for educational and/or informational programs and materials.  All funds use must be kept in a campus bank account and therefore must be used in accordance with existing college rules for intercampus orders, purchase orders, travel, and reimbursements.  For more information contact the Student Life and Leadership Department or the ASLCC or go to http://www.lanecc.edu/cops/po.htm. 

Clubs can be ratified and conduct business on campus that want to promote a particular religious or political ideology however, they will not be permitted to use student funds, raise money on campus, or use a college fund account. If the club still needs clarification please schedule an appointment with the campus ASLCC attorney. 
Meetings/Elections/Etc

It is a good idea for members to go to the Council of Clubs meetings. This is not a time to ask questions that are readily available elsewhere. Use the Council of Clubs meetings time wisely. Show up and represent the club in a positive light. The club must be active with the council in order to maintain the $100.00 a quarter term deposit into the club’s account. 

Elections are generally held in the fall by most clubs but can be held at any time the club desires or feels is necessary. Also to note: Officers can be voted out at any time if the members desire to do so. Voted in=Voted out. It need not be a formal election a general consensus is fine. A Constitution must be submitted to the Council of Clubs. This describes how officers will be selected and what the club represents. There needs to be at least two officers. In the first two weeks of October informational meetings should be set to discuss the goals, ideas, and objectives of the club. During these two weeks would be a time to set officer nominations and elections/general consensus. The Constitution should be rigid and representative. The club will also need By-Laws, which would be fluid and flexible. ASLCC By-Laws are online for a point of reference. However, those By-Laws are very intricate and the club’s need not be. The By-Laws can be subject to change at any time. 

Room Scheduling


Department:    Academic and Student Affairs
Contact:            Sonya Christian, (541) 463-5120         


   

                 christians@lanecc.edu 

Scheduling of general purpose classrooms, which can be used for a variety of instructional purposes, is to be done with the Scheduling Specialist. 

1. Priority use will be defined as classrooms scheduled by a department. Curriculum and Scheduling is responsible for assigning and reassigning priority use as the need arises. 

2. Priority use of a classroom may be secured by forwarding a request to Curriculum and Scheduling that outlines the instructional needs, e.g., instructional needs or seating capacity. 

3. Curriculum and Scheduling will be responsible for assigning all non-priority use of general classrooms. 
 

Scheduling of laboratories, which are rooms or buildings equipped for experimentation, research, or testing, is to be done first through the department, and then through the Scheduling Specialist. 
  

1. Priority use will be defined as laboratories assigned to those departments for which the laboratory experience is an integral or required part of the academic program. 

2. For non-priority use, the instructional manager responsible for the laboratory must be contacted for authorization to use the laboratory before the facility can be scheduled with the Scheduling Specialist.

  
a. If authorization is granted, the facility may be scheduled with the Scheduling Specialist. 

b. The instructional manager responsible for the facility must develop standard operating procedures for use of the laboratory and its equipment.  These procedures must apply to all users of the facility. 

c. Where specialized equipment is to be used, the instructional manager shall approve all persons who use the equipment. 
 

Scheduling of lecture/labs, which are dual purpose rooms that have lecture as well as laboratory facilities, will be scheduled through the Scheduling Specialist. 
  

1. Priority use of the lecture/labs will be assigned to those departments that require the special facility to support the department's instructional programs. 

2. The Scheduling Specialist will be responsible for assigning all non-priority use of lecture/labs.   The Scheduling Specialist will be responsible for insuring that the proposed instructional activity is compatible with the facility. 

The following pages are borrowed from the Lane Community College website, MyLane. 

http://lanecc.edu/cops.htm

College Online Policy and Procedure System 

	Policy:    Organizations 
Authority: Executive Team
Contact:     Tracy Simms, (541) 463-5889                       simmst@lanecc.edu 

Organizations may be established by Lane Community College employees and students, within the college, for any lawful purpose. 

Membership in any college organization, including those affiliated with any other organization, shall not be denied because of age, sex, race, color, religion, physical or mental disability, national origin, marital status, pregnancy, veteran's status, familial relationship, expunged juvenile record, or association with anyone of a particular race, color, sex, national origin, marital status, age, or religion. 

No Lane employee, student or group may use the college name in purporting to be representative of the college or any of its various organizations or sections without express permission from those so represented. 

The college encourages the formation of student organizations as a fulfillment of the interests of the students and as an informal extension of the process of education. The administration and student representatives shall formulate rules for the recognition of student organizations. Only those recognized organizations shall be considered eligible to share in the rights and privileges of student activities, such as the use of college facilities, channels for publicity and staff sponsorship 


	[image: image3.png]


College Online Policy and Procedure System
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Procedure:   Student Organizations Guidelines 
Department:    Student Life and Leadership Development 
Contact:            Barbara Delansky, (541) 463-5337    delanskyb@lanecc.edu 

Recognized Organizations 
  

1. Each organization shall provide Student Life and Leadership Development with the following information: 

  
a. Name of the organization; 
b. Purpose of the organization; 
c. Officers and phone numbers; 
d. Advisor and phone extension; 
e. Time, place, and days of regularly scheduled meetings; and 
f. Proposed organizational guidelines (constitution). 
  

2. Each recognized organization must complete a Memorandum of Notification Form, available from Associated Students of Lane Community College (ASLCC) and Student Life and Leadership Development.  This form must bear the names of two officers plus the advisor and is necessary for all financial transactions. 
  

Advisors 
  

1. Each student club and organization must have a staff advisor.  It is the responsibility of the students to find a staff member willing to act in this capacity. 

2. It is the function of the advisor to provide assistance and direction to the student organization. 

3. It is the responsibility of the advisor to ensure that the organization: 
  

a. Is informed of college policy as related to its activity; and 
b. Submits financial statements as outlined below. 
  

Scheduling Activities or Events 
  

1. All activities and events which require the scheduling of campus facilities must comply with the Facilities: Scheduling guidelines prior to facility assignment. 

2. All activities and events which require the scheduling of campus facilities shall be initiated through Student Life and Leadership Development. 
  

 Fund-Raising Projects And Activities 
  

1. Requests for conducting fund-raising projects must be submitted to ASLCC and the director of Student Life and Leadership Development. 

2. Fund-raising projects must satisfy the following criteria: 

  
a. It must be sponsored by a recognized student organization; 
b. Income must be deposited to the organization's funding account for the purpose of furthering its programs; and 
c. No individual(s) shall realize a personal financial gain from the project. 
  

3. A complete financial statement shall be submitted to Student Life and Leadership Development at the completion of such fee-charged or fund-raising event showing: 

a. Gross income; 
b. Itemized expenses; and 
c. Net profit (or loss).   

Organizational Funds 
  

1. All funds shall be deposited in an account in College Finance. 

2. Funds will remain in the organization's account as long as it continues to function as an active and recognized organization.  If an organization should cease to operate for a period of two years, any unencumbered funds will revert to the student government of Lane Community College upon approval of the ASLCC president and the director of Student Life and Leadership Development. 

3. All requisitions shall bear the signature(s) of the designated club officer(s) and the signature of its advisor. 
  

Off-Campus Activities 
  

1. Student organizations may schedule off-campus activities.  However, Student Life and Leadership Development must be informed, in writing and in advance, as to the time, place, date, and purpose of the event. 

2. An advisor must be present at the activity. 

Student Organization Speakers 
  

1. Clubs and organizations may have off-campus speakers.  No attempt is made to regulate the selection of speakers.  Organizations are encouraged to invite the student body to hear speakers. 

2. Requests for permission to sponsor the activity (including speakers) must be arranged through Student Life and Leadership Development.  Such requests should be in writing and include the following: 

a. Purpose of the activity; 
b. Facility needed; 
c. Advisor; and 
d. Security (if applicable). 

See also Organizations and Student Government. 



Student Affairs

The college has the responsibility and obligation to establish certain standards in order to preserve the freedom of students.  

Freedom of Association

Students will be free to organize and join associations to promote their common interests as long as they do not disrupt the college or violate its rules and regulations.  

1. Procedures for recognition of student organizations - Students who would like to start a new organization, or join an existing organization should contact the Associated Students of Lane Community College (ASLCC) offices for information.  The process is simple and, once student groups receive official recognition from ASLCC, they are eligible to reserve space on campus, conduct activities and co-sponsor events. See also Student Organizations Guidelines.  

2. Advisors - All student organizations must have a staff advisor.  Upon approval of the director of Student Life and Leadership Development, any Lane staff member is eligible to serve as advisor for student organizations.  

3. Non-discrimination policies - Student organizations must abide by existing college and ASLCC policies and may not restrict membership or participation in events.  

4. A recognized club or organization may lose its official recognition and be suspended if actions of its officers or members, or activities of the organization as a whole, violate college policies and procedures.  

Freedom of Inquiry and Expression

Students and student organizations will be free to examine and discuss all items of interest and to express opinions publicly and privately.  Students will always be free to support causes by orderly means, in ways that do not disrupt the operation of the institution or violate college policies and procedures.  

Use of Facilities

The facilities and services of the college will be open to all of its enrolled students, provided the facilities and services are used in a manner appropriate to the academic community and in compliance with college procedures.  Student Life and Leadership Development reserves table space and assists student organizations in scheduling space with the college.  

Student Participation in College Policies

Students are free to express their views, individually and collectively, on issues of institutional policy and on matters of general interest to the student body.  Student representatives are welcome on college committees and councils, and the ASLCC president represents student interests to the board.  

Student Publications

With respect to student publications, the Media Commission shall be responsible for the appointment of editors, dismissal of editors for cause, recommendation of policies, professional advice, and informal guidance.  The Media Commission is the first level of appeal and review for all questions concerning publications policy and operation.  Final appeal is through the college president and then the college board.  

The student press is to be free of censorship and advance approval of copy.  The editors and managers shall not be arbitrarily suspended, suppressed or intimidated because of student, student government, employee, alumni, or community disapproval of editorial policy or content.  Similar freedom is assured for oral statements of views on college-controlled and/or student-operated radio or television stations and student-produced programs.  This editorial freedom entails a corollary obligation under the canons of responsible journalism and applicable regulations of the Federal Communications Commission.  

Neither the commission nor the president is involved in day-to-day decisions or operations of the student media.  Responsibility for the content of publications and for compliance with established policies rests with the student editors and their staffs.  Editors and their staffs are guided by the professional standards of the Oregon Code of Journalistic Ethics, and by state and federal laws.  Advisors are not responsible for the content of student publications.  

Guidelines for the Media Commission shall be contained in administrative rules and procedures.  

Distribution of Literature

First Amendment freedom of the press is applicable to the campus of Lane Community College.  Students and the distribution of off-campus publications are protected on the main campus and outreach centers.  Distribution may be restricted only if it can be shown that such activity would cause a disturbance or disruption of normal college activities.  

Materials to be posted require authorization for such distribution from the director of Student Life and Leadership Development.  Once authorized, the distribution will take place in the prescribed locations on campus, should not disrupt the normal operation of the institution and should not cause a litter problem on the campus.  

 In case a student, employee or organization is denied the right to distribute materials on campus, the decision is subject to appeal.  All appeals or complaints are subject to the student complaint procedure.  

The college reserves the right to designate specific areas for the distribution of printed materials.  A listing of these areas is maintained by the director of Student Life and Leadership Development on the main campus and by the designated building administrator at each of the following outreach centers: Downtown Center, LCC at Florence and LCC at Cottage Grove.  

Visiting Speakers

The college has the responsibility to develop informed, critical and objective thinking; and such thinking can best be encouraged in an atmosphere assuring a free interchange of ideas. Therefore, Lane students may invite to the campus and hear any person(s) of their choosing in compliance with administrative regulations governing scheduling, publicity, and management of campus activities.  

The education of students is not limited to classroom activities.  Students have the right to hear a variety of outside speakers.  Student Life and Leadership Development and ASLCC are the primary program sources for outside speakers.  Individual students or student organizations may request that ASLCC sponsor speakers or may contact Student Life and Leadership Development about other possibilities.  All outside speakers must be scheduled through Student Life and Leadership Development to ensure that there is proper scheduling of facilities and other preparations for the event and that the event is conducted in an orderly manner appropriate to the academic community.  Institutional control of campus facilities will not be used to censor activities.  Sponsorship of guest speakers may be withheld if there are reasonable concerns that the controversial nature of the speaker or content of the speech would lead to disruptions on campus.  It is the responsibility of the students sponsoring the event to make it clear to the campus community and the local community that all views expressed are not necessarily those of the students, staff or administration of Lane Community College.  

Grievance Procedures for Alleged Discrimination or Harassment

Students who feel they have been discriminated against or treated in some unfair manner have access to formal and informal grievance procedures.  See specific procedures outlined in: Student Complaint Procedure: Formal and Student Complaint Procedure: Informal; Grade, Academic and Degree Appeals; Harassment Based on Race/Ethnicity or National Origin: General; Harassment, Sexual: General; Disabilities: Americans With Disabilities Act Complaint Procedures and Affirmative Action Guidelines and Complaint Procedures.  
  

Discipline

The Student Code of Conduct applies to anyone accepted for college admission, registered for one or more classes and/or enrolled in any special program approved by Lane Community College.  

Students are required to provide identification such as a photo identification card, current registration receipt or class schedule on demand to campus security personnel, faculty or administrators.  

Students deserve fair and equal treatment, so instructors and administrators must employ discretion when initiating disciplinary actions and procedures.  Action is warranted for protection of individuals, property and a positive learning climate.  

Faculty members may dismiss a student from a class for the day for in-class behavior they judge to be disruptive or inappropriate.  Such actions include, but are not limited to: racial, sexual or religious slurs; verbal or physical interruption; offensive language; chewing tobacco or spitting; smoking; and littering or creating unsanitary conditions.  

If a student is dismissed for inappropriate behavior, faculty must submit a written report to their division/department chair and to the vice president Academic and Student Affairs detailing the student's name, date and time of class and the improper behavior.  

Students may be dismissed only for the day of the misbehavior, but may be dismissed from subsequent classes for a new or repeated behavioral offense.  Dismissal as a result of faculty action is counted toward the maximum number of absences allowed in the class.  

Public Safety may be called to assist in any disciplinary situation.  The assisting security officer must file a report with the vice president Academic and Student Affairs on all disciplinary situations.  

Instructors, administrators and classified staff are authorized to employ physical restraint when immediate restraint will prevent injury to the student or others.  Physical restraint is not considered a form of physical discipline.  The instructor, administrator or classified staff should send a reliable person to the nearest telephone to request emergency assistance from Public Safety.  

Off-Campus Program Students

Students enrolled at Lane Community College satellite campuses (Cottage Grove, Florence, Downtown Center, Community Learning Centers, and outreach sites) will enjoy the same rights and responsibilities as the students at the main campus and must comply with the Student Code of Conduct and any additional rules for conduct, which are specific to the site. 

Procedure:     Room Scheduling 

Department:    Academic and Student Affairs
Contact:            Sonya Christian, (541) 463-5120          christians@lanecc.edu 

Scheduling of general purpose classrooms, which can be used for a variety of instructional purposes, is to be done with the Scheduling Specialist. 

1. Priority use will be defined as classrooms scheduled by a department. Curriculum and Scheduling is responsible for assigning and reassigning priority use as the need arises. 

2. Priority use of a classroom may be secured by forwarding a request to Curriculum and Scheduling that outlines the instructional needs, e.g., instructional needs or seating capacity. 

3. Curriculum and Scheduling will be responsible for assigning all nonpriority use of general classrooms. 
 

Scheduling of laboratories, which are rooms or buildings equipped for experimentation, research, or testing, is to be done first through the department, and then through the Scheduling Specialist. 
  

1. Priority use will be defined as laboratories assigned to those departments for which the laboratory experience is an integral or required part of the academic program. 

2. For non-priority use, the instructional manager responsible for the laboratory must be contacted for authorization to use the laboratory before the facility can be scheduled with the Scheduling Specialist.

  
a. If authorization is granted, the facility may be scheduled with the Scheduling Specialist. 

b. The instructional manager responsible for the facility must develop standard operating procedures for use of the laboratory and its equipment.  These procedures must apply to all users of the facility. 

c. Where specialized equipment is to be used, the instructional manager shall approve all persons who use the equipment. 
 

Scheduling of lecture/labs, which are dual purpose rooms that have lecture as well as laboratory facilities, will be scheduled through the Scheduling Specialist. 
  

1. Priority use of the lecture/labs will be assigned to those departments that require the special facility to support the department's instructional programs. 

2. The Scheduling Specialist will be responsible for assigning all non-priority use of lecture/labs.   The Scheduling Specialist will be responsible for insuring that the proposed instructional activity is compatible with the facility. 
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Procedure:    Distribution of Literature 
Department:     Student Life and Leadership Development 
Contact:             Barbara Delansky, (541) 463-5337    delanskyb@lanecc.edu 

First Amendment freedom of the press is applicable to the campus of Lane Community College.  Therefore, both student and off-campus publications and the distribution of these publications are protected on the main campus and outreach centers.  Distribution may be restricted only if it can be shown that such activity would cause a disturbance or disruption of normal college activities. 

The following guidelines have been established regarding the posting and distribution of posters, bulletins, circulars, and other publicity materials at Lane.  These guidelines do not necessarily imply approval of views that may be contained in such materials by either the college or the student body. 

General Rule 

1. Authorization for the posting of materials other than as indicated in the following items must be obtained from the director of Student Life and Leadership Development or the designated building supervisor at outreach centers. Once authorized, the distribution will take place in the prescribed locations on campus; should not disrupt the normal operation of the institution; and should not cause a litter problem on the campus. These guidelines will be followed at all Lane locations. 

2. Posters, circulars, bulletins, and other publicity material may be posted on designated bulletin boards only. 

3. Reader boards may be used in concourse areas and in the cafeteria. 

4. Distribution of newspapers, handbills and other printed materials shall be restricted to specific areas on the main campus designated by the director of Student Life and Leadership Development, and to those areas of outreach centers so designated by the building administrator. 

5. Materials may not be posted on doors or windows except for student elections (outlined below). 

6. Authorization shall not be denied unless the materials are in conflict with the foregoing guidelines or with state or federal laws. 

Student Elections 

1. Banners may be tied to rails and pillars. 

2. "A" boards or other devices may be used. 

3. Any sign placed on a drive stake in the ground must have clearance from the grounds supervisor. 

4. Two window spaces either side of the doors may be used.  Posting time shall not exceed two weeks in advance of the elections and the maximum size shall be 22" x 28." 

Items for Sale or Rental 

1. These shall be on 3" x 5" cards or done in a neat, attractive fashion on material not to exceed 8 1/2" x 11" in size.  All postings must bear the date of posting. 

2. They shall be posted on authorized bulletin boards only. 

3. They shall remain posted not longer than two weeks from the date of posting.  Items may be redated for posting, however, if not sold by that time. 

Publicity Materials 

Lane students, employees and organizations may post and/or distribute posters, bulletins, circulars, and other publicity materials on campus according to the following rules. 

1. The name and address of the individual(s) or organization(s) promoting the activity or idea shall appear on all material being distributed. 

2. Students, employees and organizations may post a maximum of one poster per activity on each bulletin board or designated area, provided space is available. 

3. Certain bulletin boards have restricted use.  These boards are so marked. 

4. The date when each item is posted must appear on the face of the material. 

Approval for Materials 

Posters, bulletins, circulars, and other publicity materials must be approved for posting at Student Life and Leadership Development and must bear the dated approval stamp. 

Local, State and National Political Campaigns 

1. Students, employees or organizations may distribute campaign material supporting or opposing any ballot measure, candidate or slate of candidates appearing on the ballot of any special, primary or general election (local, state or national). 

2. Such campaign materials must bear the name and address of the person(s) or organization(s) publishing the material. 

3. Students, employees or organizations distributing these materials shall obtain authorization from the director of Student Life and Leadership Development or the designated building supervisor at outreach centers. 

4. Those distributing material on the main campus may post such material on designated bulletin boards.  Reservation of informational tables in the cafeteria to hand out material may be requested of Student Life and Leadership Development.  Circulating through the cafeteria area and distributing material is not permitted. 

Non-Lane Materials 

1. Publicity materials from organizations not connected with Lane are to be submitted to the director of Student Life and Leadership Development or designated supervisor at outreach centers. 

2. If authorized, such materials may be distributed as prescribed by the director of Student Life and Leadership Development or designated supervisor at outreach centers. 

Other 

Commercial, profitmaking enterprises are permitted to advertise on campus through newspapers, magazines and printed programs. 

Right of Appeal 

In case a student, employee or organization is denied the right to distribute materials on campus, the decision is subject to appeal.  All appeals or complaints are subject to Lane Community College Complaint Procedures. 

Responsibility 

With the exception of that described in "Other" above, the director of Student Life and Leadership Development has the responsibility for monitoring the posting, distribution and removal of all publicity materials as described in these guidelines on the main campus.  This responsibility rests with the designated building administrator at outreach centers. 

The college reserves the right to designate specific areas for the distribution of printed materials.  A listing of these areas is maintained by the director of Student Life and Leadership Development on the main campus, and by the designated building administrator at each of the outreach centers. 







Credits Due

The information within this booklet was obtained from the following 





sources:

http://www.lanecc.edu/cops.htm

 *This is the online MyLane source for all Lane Community College policies. 

Barbara Delansky of Student Life and Leadership Development

Jeffrey Borrowdale

Prepared by:  R. Reneé Doe

